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BUREAU OF BUDGET & MANAGEMENT RESEARCH
OFFICE OF THE GOVERNOR

Post Offrce Box 2950, Hagifila Guam96932
BERTIIA DUENAS

DIRECTOR

CERTIFICATION

The Bureau o f Budget and Management Re search (BB MR) hereby certi fi es and
approves the budget request herewith attached for the GUAM PUBLIC
LIBRARY.

BBMR further attests that all efforts were made in the review process to ensure
the accuracy ofthe calculationsand that the results indicated compliance with the
budget ceiling established for thisgovernment entity from all fund sources.

The justification of this budget request is the responsibility of the government
entity listed above and any submission outside of this certified submission is
neither approved nor sanctioned by the Bureatr of Bu<lget and Management
Research

BERTI{A M. DUENAS

Date: HAR 16i/rJgg
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Government of Guam
Fiscal Year 2010 Budget

Department/Agenclz Budget Certifi cation

Department/Agency: Guam Public Librar]' System ._

DepartmenVAgency Head: Sandra M. Stanley. Acting Director
rl

This is to certify that I have carefully reviewed the attached budget doeuments and find
the amounts budgeted are within the Governor's established ceiling and are in order of
priority to execute the mission, goals, and objectives of this ilepartment for Fiscal Year
2009, I further certify the accuracy of the information contained in this document.

Department/Agency Heady

I IT
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GUAM PUBLIC LIBRARY SYSTEM

February 20,2009

Memorandum

To:

From:

Subject:

Sisfema n Laihirihan Pupbleko GuAhan
Government of Guam

Director, Bureau of Budget and Management Research

Acting Tenitorial Librarian/Director, Guam Public Library System

Fiscal Year 2010 Budget Submission Package

Submitted as requested is the Guam Public Library System's Fiscal Year 2010

Budget Package to meet our budget ceiling of $1,650,057.00.

Should further clarification be needed, please contact Jacqueline T. Florig,
Administrative Assistant at 47 5 -47 5 5.

Thank you.

-Afr,kt*"iffi
/
Attachment (2 sets)

Cc: Acting Teritorial Librarian, GPLS
Administrative Offi cer, GPLS
Library Technician Supervisor
Computer Systems Analyst II
Administrative Assistant, GPLS
Budget File
Chrono

lttf

Guam Public Library System: Hagitfra, A.qat, Barrigada, Dededo, Merizo, Yona

254MartyrStreet,Hagiitfra,Guamg5gl0-5141 .Tel: (571)+75-+751 thru475't'Fax:(571)+77-9777
Equal Opportunity EmPloYer

-*.-.-
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Director

March 13,2009

GUAM PUBLIG LIBRARY
FU NCTIONAL ORGAN IZATIONAL

SYSTEM
CHART

DIRECTOR'S OFFICE ADMINISTRATIVE SUPPORT UNIT

1. To maintain and effectively manage the
public library's collections.

2. To ensure an effective management
regulation and control the developments
determined to be public interest for its
continued socioeconomic welfare.

3. To operate with positive and dynamic
philosophy of management vital to the
effective and efficient operation of the
Department.

! !o plan and establish new library services.5. To automate library processes.

To carry out policies established by the
Guam Public Library System Board.
To provide technical guidance and assist
the program administrators in the
fulfillment of the commitment in their
respective programs, such as planning,
developing and implementing regulations.
To provide accountability of Funds,
Control of Financial Budget and
Expenditures. Prepare all financial
reports, status and obligations.
To submit annual Departmental Budget.
To oversee Personnel, payroll, Training,
Maintenance & Custodial Services. and
Safety Management.

SITE SERVICES/PROJECTS/
ACTIVITIES SUPPORT

COLLECTION DEVELOPMENT &
MANAGEMENT SUPPORT

NETWORK AND INFORMATION
SERVICES SYSTEMS SUPPORT

To function as an information center to
assist patrons with research needs.

To provide instruction in libra,ry skills as
needed.

To provide for recreational reading for
children and adults.

To implement and maintain existing library
services and programs for the community.

To provide outreach services to the
community.

To select and acquire all print and non-
print materials.

To catalog all acquired materials using
shelf-listing and on-line data.

To deselect any materials that are no
longer usable.

To maintain the local area networks (LANS)
in Hagatna, Dededo, and the Agat libraries.

To use the library management systems
software "Horizon Sunrise System"
developed by Epixtech with the following
models: Cataloging, Circulation, Serials-,
Reference, Acquisitions, pAC (public
Access Catalog).

To automate library processes.

Installs and configures new computer
hardware and software.

2e dl'rJ4i- fl. /Wt-*0.?r
Sandra M. 9{anlev /

Acting Territorial Li brarian/
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OFFICE OF THE DIRECTOR

Approved by GPLS
Board on 12128/,07

March 13,2009

Sandra M. Stanley
1000 Director, Acting
Territorial Librarian ;

Executive Secretary, GPLS Board

ADMINISTRATIVE SUPPORT UNIT

Jacqueline T. Florig
1042 Administrative Assistant

Sandra M. Stanley
1008 Administrative Officer

VACANT
1 01 9 Administrative Services Officer

Victor C. Palomo
1005 Bookmobile DriverBertha M. Guerrero

1035 Secretary Typist I

Joaquin C. Lujan
1020 Building Custodian LeaderJune M. Aflague

1026 Clerk Typist lll

Gregorio G. Borja
1006 Building Custodian

Luis B. Camacho
1029 BuildingCustodianVACANT

1015 Program Coordinator ll

Jesse S. Aguon
1023 BuildingCustodian

Henry Cruz Jr.
1037 Building CustodianVACANT

1012 Messenger Clerk

Richard L. G. Taitague
1024 BuildingCustodianVACANT

1025 Administrative Secretary ll
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ndra M.

Acting Territorial
Librarian/Director

March 13,2009

Administrative Officer
Administrative Support Staff

Administrative Assistant
To carry out policies established by the Guam
Public Library System Board.
To provide technical guidance and assist the
program administrators in the fulfillment of the
commitment in their respective programs, such as
planning, developing and implementing regulations.
To provide accountability of Funds, Control of
Financial Budget and Expenditures. Prepare all
financial reports, status and obligations.
To submit annual Departmental Budget.
To oversee Personnel, Payroll, Training, and Safety
Management.
Maintains grant including reporting requirements.

Assist in the preparation of the departments' annual
budget; assist in the preparation of all budget
allotment schedules; assist in the preparation of
establishment of accounts; assist in the preparation
of utility service authorization; assist in the
preparation of requisitions.

Reviews all invoices from vendors for payment and
routes them to accounting office for payment.

Prepares memo and lefters for the supervisor's
review prior to submifting them to the director.

In charge of the Unit in the absence of the
supervisor.

Performs related drrties as reorrired

Administrative Support Staff
Program Goordinator ll Administrative Support Staff

Secretary | fiypist)
Administrative Support Staff
Administrative Secretary ll

Administrative Support Staff
Glerk Typist lll

Participates in the preparation of the fiscal
year program budget requirements under
federal and local programs. Prepare financial
reports as needed.

Maintains liaison with federal, territorial, and
private agencies to ensure maximum benefit
to programs involved.

Ensures that each assigned project has a
functional evaluation design; evaluates
completed project for cost effectiveness.

Collects and analyzes statistical data,
prepares program studies and performs
research.

Performs related duties as required.

Provides secretarial and clerical support
to the Director and Administrative Officer;
types correspondence and reports,
maintains the Directois appointment
calendar and supervisor, edits
documents prior to submitting them to
the director or supervisor; receives
telephone calls and visitors; prepares the
minutes of the GPLS Board.

Performs related duties as required.

Taking official minutes and summarizing
the proceedings and recommendations
of GPLS Board.

Works with and interprets complex rules
and regulations, codes or other legal
guidelines to the operation of GPLS.

Serves as secretary to the director and
Administrative Support Unit.

Receives visitors and complaints and
determines appropriate resources to
solve such problems and makes
recommendations to appropriate
suoervisor.

Provides clerical support to the
Administrative Officer; types
correspondence and reports, assist in
the processing of all invoices from
vendors for payment; requests for price
quotation on an as needed basis;
answers telephone and receives visitors.

Performs related duties as required.

Delivers and picks up mail and other
official correspondence, documents or
supplies using a motor vehicle.

Operates the postage meter; records
postages used.

Logs all items received and delivered.
Logs mileage traveled in the operation of a
government vehicle for record purposes.

May file material in established files
according to predetermined classification.

May perform simple inventory of office
supplies and equipment. May operate
typewriter, computer or other standard
office machine
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Acting Territorial Librarian/
Director, GPLS

March 13,2009

Administrative Support Unit/Gustodians
FUNCTIONAL GHART

and Bookmobi le Driver

Admi n istrative Officer Bookmobile Driver
To carry out policies established by the Guam
Public Library System Board.
To provide technical guidance and assist the
program administrators in the fulfillment of the
commitment in their respective programs, such as
planning, developing and implementing regulations.
To provide accountability of Funds, Control of
Financial Budget and Expenditures. prepare all
financial reports, status and obligations.
To submit annual Departmental Budget.
To oversee Personnel, Payroll, Training, and Safety
Management.

Drives Bookmobile to and from assigned locations
by practicing safe and defensive driving in order to
provide library services to the general public in
outlying areas that have no facilities immediately
available.
Conducts maintenance checks on a daily basis and
ensures vehicle is operational; cleans and
maintains interior and exterior of Bookmobile on a
periodic basis.
Maintains a daily checklist, log mileage and fuel
consumption.
Load and unload books and other materials from
the Bookmobile in order to keep the transported
collection current.
Performs related duties as required.

Administrative Support Staff
Building Custodian Leader 1020

Administrative Support Staff
Buildins Custodian 100G

Administrative Support Staff
Buildinq Custodian

Leads the crew and participates in performing
custodial and semi-skilled maintenance work
on the main library and branch libraries.
Leads and participates in performing minor
maintenance repair work on plumbing systems,
electrical systems, building and office
structures.
Estimates the time and materials needed for
work projects.
Applies and enforces safe and sanitary work
practices on the job.
Maintains records and prepares reports.

Performs related duties as required.

Maintains all branch library buildings within
the Guam Public Library System (GpLS) so
that it is adequate to the public and is in a
state of good repair.

Sweeps, mops, scrubs, waxes and polishes
floors; cleans, washes bowls, water fountains.
and lavatory; provides toiletry supplies;
washes windows, screens, walls, and
woodwork; collects rubbish and empties
wastebaskets; sweeps sidewalks and
maintains grounds around building.

Performs related duties as required.

Custodian 1

Custodian 1

Custodian 1

Custodian 1

Custodian 1
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SITE SERVIGESIPROJEGTS/AGTIVITIES SUPPORT

BOOKMOBILE

Leonora L. Cruz
1033 Library Technician I

/

--/"1* h- lfu
" Director

March 13, 2009

Sandra M. Stanley
1000 Director, Acting;

Territorial Librarian; Executive Secretary,
GPLS Board

Emily C. Salas
1021 Administrative Aide Teresita L.G. Kennimer

10'13 LibrarvTechnicianSupervisor

Evelyn R. Concepcion
1003 Library Technician llLinda M. Aguon

1007 Library Technician ll

AnthonyT. Leon Guerero
1011 Library Technician IMarissa Q. Mears

1010 Library Technician I

Cynthia C. lgnacio
1036 Library Technician ILinda R"S. Elliott

1039 Library Technician I

Melba E.C. Generaga
1032 Library Technician ll

Florence C. Sanchez
1034 Library Technician ll

Rosa C. Santiago
1038 Library Technician ll

Rodney P. Taitague
1004 Library Technician I

Francine R.M. Uncangco
1044 Library Technician I

Bernadita M. Quidachay
1016 Library Technician I

Darlene D.C. Manglona
1O41 Library Technician I

Doris A.G. Francisco
1028 Library Technician I
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COLLECTION DEVELOPMENT & MANAGEMENT SUPPORT

Date: February 20,2009

Sandra M. Stanley,
1000 Director, Acting

Guam Librarian; Executive
Secretary,

GPLS Board, Certifying Officer

Teresita L.G. Kennimer
1013 Librarv Technician Supervisor

COLLECTION DEVELOPMENT &
MANAGEMENT SUPPORT
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NETWORK INFORMATION SERVICES SYSTEMS SUPPORT

SANDRA M. ST
g Territorial Librarian/Director

Date: March 13,2OOg

Sandra M. Stanley,
1000 Director, Acting;

Territorial Librarian ; Executive
Secretary,

GPLS Board, Gertifying Officer

Joseph Baza
1002 Gomputer Systems Analyst ll
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FUNCTION:

DEPT. / AGENCY:

Government of Guam
Fiscal Year 2010 Budget

Department I Agency Narrative

Public Service

Guam Public Librarv Svstem

MISSION STATEMENT:

Although the Guam Public Library Systan has one Program it consists of five support divisions
as follows:

A. Administration Support

II

B. Reference

1.

2.
aJ.

4.

C. Technical Processins

D. Library Services

Office Management
Financial Management
Personnel Management
Grants Management

Reference
Guam Material
Archival Material
Federal Government Library Programs

l.
2.

J.

4.

l.
2.

J.

Selection and Acquisition
Classifi cation and Cataloging
Maintenance

1.

2.
aJ.

4.
5.

6.

Circulation Control
Llbrary Assistance
Collection
Library Programs
Inter-Library Loan
Bookmobile

E. Network and Information System Support

l. Maintains the local area networks (LANS) in Hagatna, Dededo, Agat,
Barrigada, Merizo and Yona libraries.

2. Uses of the library management system software "Horizon Sunrise System"
developed by Epixtech with the following models:

Cataloging, Circulation, Serials, Reference, Acquisition, PAC (Public Access

Catalog)

Staff PAC
Internet PAC
PAC for Windows

Archives/retrieving of Guam Collection documents using Alchemy Gold and

Cannon Microfilm imaging systems; setup and maintenance of these

databases.
Maintains patrons and staff Internet and email access. Responsible for
maintaining an Internet Proxy Server using Win Proxy.

J.

4.
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5. Maintains a CD/DVD Server; image creation, caching and providing access to

users on the network.
6. Maintains Computer Operations jobs that are scheduled and executed on a

daily basis, and Off-site Backup/Recovery Systems.

7. Attends weekly training on current and new library technologies.
8. Installs and configures new computer hardware and software.

Serving Guam residents since 1949, our mission is to provide free and open access to

information and ideas fundamental to a democracy. The library system will protect

intellectual freedom, promote literacy, encourage lifelong learning, and maintain cultural
materials.

To implement the automation of the Guam Public Library System.

To supervise the operation of the department's legal mandates.

To develop an effective system of operation toward high performance standards in order

to promote better and satisfactory services to the general public.

Maintain the authority: Executive Secretary, Guam Public Library System (Title 5,

GCA, Chapter 3, Section 3122);

To ensure an effective management regulation and control of developments determined
to be in the public interest for its continued social economic welfare.

GOALS AND OBJECTIVES:

1. Managernent and Leadership
2. General Administration and Operation

To provide management function and leadership to department staff with the efficient
engagement of the department staff along with the department's financial facilities and

physical resources to accomplish directed and authorized programs, projects and services.

Approves, directs and oversees the department's operations, fiscal and property
accountabilitv.

1. Seek to understand the informational, educational, and recreational needs of all
the people of Guam in accordance with the American Library Association Library
Bill of Rights, Freedom to Read, and Freedom to view statements within the

limits imposed by budget and space;

2. Extend library resources into the community to assist individuals and groups with
special needs;

3. Work cooperatively with other island libraries in providing information to the
public; and

4. Pursue opportunities through new technologies to deliver information more
quickly and efficiently.

5. Provide general administrative and operational function to the department's
programs.

6. Provide the department's financial resources to accomplish directed and

authorized programs.
7. Provide for facilities maintenance support.
8. Providepersonnel support.
9. Provide fiscal and property accountability of the department's assets.
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Decision Package

FY 2010

Department/Agency: GuamPublicLibrarySystem Division/Section:

IIII
IBBMR DP-ll

Director's Office

Public Service

Activity Description: The Public Service Program consists of five (5) support sections to carry out

the mission and goals of the Guam Public Library System.

(See Attachment)

Major Objective(s): Increase public understanding and awareness of library services and programs

through multiJingual information dissemination. Upgrade and update all

collections through acquisitions. Based on patron service, meet the target of
l00o patron satisfaction.

Short-term Goals: Hire librarians to adequately staff the main branch and five (5) branch libraries
throughout the island.
Continue technology enhancement through computers, CD-ROMS and the Internet.

Workload Output

Workload Indicator:
FY 2008

Level of Accomplishment

FY 2009

Anticipated Level
FY 2010

Projected Level

Resistered Patrons 2,721 1,900 3,000

Circulation 35,232 40,000 38.000

Walk-in Patrons 70,061 52,000 7,300

Internet Users 21,796 L7,0oo 20,000

Computer Users 14,906 13,000 16,000

Books Processed 3,229 8,000 4,000
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Attachment to BBMR DP-l

GUAM PUBLIC LIBRARY SYSTEM

Program: PUBLIC SERVICE

Although the Guam Public Library System has one (1) Program, it consists of five (5)

support divisions as follows:

A. Administration

1. Office Management

2.

Office Policies and Procedures
Employees and Board Manual
Records and Files
Correspondence
Board Minutes
Equipment and Supplies
Library Maintenance

Financial Management

Budget
Program Evaluation and Monitoring
Requisitioning
Reports
Replacements

Personnel Management

Rules and Regulations
Payroll
Leaves
Staffing
Affi rmative Action Pro sram

3.

B.

4.

l.

Grants Management

- Institute of Museum and Library Services (IMLS)

Reference

Reference

- In-person patron request
- Telephone requests
- Selectionofreferencecollection
- Discarding or weeding material from collection
- Re-cataloging and reorganizing ofreferences
- Reference guide
- Email request
- Facsimile received from on-island and off-island

Guam Material

Managing vertical frle holdings
Establishing index and master subject heading
Organizing books, reports and legislative materials
Updating vertical file holding clipping of substantial events in newspaper

Preserve documents, manuscripts and photographs through proper

treatment and storage
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Attachment to BBMR DP-l

T I II;II

3. Archival Material

- Collect, arrange and classifu public archives
- Preserve documents, manuscripts and photographs through proper

treatment and storage
- Conduct and maintain current inventories
- File documents for use of government employees and the general public
- Reproduce, publish and exhibit documents and manuscripts
- Accept donations and issue receipts
- Establish rules and regulations relative to public archives
- Prepare guides for access to documents and manuscripts

Technical Processing

1. Selection and Acquisition

- Formulating policies
- Selection of special material
- Selection of books and non-book librarv material

2. Classification and Cataloging

- Dewey Decimal System of Classification
- Descriptivecataloging
- Bibliographysearching
- Accessioningcollection
- Preparation of shelf-list cards
- OnJinecomputerization

3. Maintenance

- Repairing and replacernent
- Shelf reading
- Weeding and surveying
- Inventory
Librarv Services

1. Circulation Control

Patron registration
Charging and discharging material
Retrieval of overdue material
Reserve book request
Record Managernent
Overdue fines

Llbrary Assistance

Provide guidance in the selection of material
Provide instruction in library use

Interlibrary loan and resource sharing
Reference assistance and research
Duplicating services
General Information

3. Collection

- Fiction and non-fiction adult and iuvenile collection
Govemment documents
Audio visual collection
Periodical collection
Services to the blind and hearing impairment

C.

D.

2.
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4.

Services for the elderly
Maintenance of collection, weeding, surveying and inventory
Publishing and binding

Library Programs

Library tours
Film program
Summer Reading Program
Library presentation / promotions

Extension Library Services

Branch libraries
Bookmobile
Institutions
Departmental technical assistance

5.

E. Network and Information Svstem Support

Description:

1. Maintains the local area networks (LANS) in Hagatna, Dededo,
Agat, Barrigada, Merizo and Yona Libraries.

2. Uses the library management system software "Horizon Sunrise
System" developed by Epixtech with the following models:

Catalo ging, Circulation, S erial s, Reference, Acqui sitions,
PAC (Public Access Catalog)

o Staff PAC
o Internet PAC
o PAC for Windows

Archives/retrieves Guam Collection documents using
Alchemy Gold and Cannon Microfilm imaging systems;

sets up and maintains these databases.

Maintains patron and staff Internet and e-mail access.

Maintains Internet Proxy Server using Win Proxy.

Maintains a CD/DVD Server: image creation, caching and

providing access to users on the network.

Responsible for computer operations jobs that are

scheduled and executed on adally basis, and offsite
B ackup/Recovery S ystems

Attends training on current and new library technologies.

Installs and configures new computer hardware and

software.

a

4.

5.

6.

7.

8.
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Attachment to BBMR DP-l

FY 2010 Program Priority Statement

Program: Saturday Morning Story Time - Main library

Activity: A two (2) hour weekly program consisting of reading aloud stories and

poems to school age children. Readings are followed by arts and crafts activities.

Mission:
school years.

To promote the enjoyment of reading for children in the elementary

Program: Weekday Toddler Story Time - Branch libraries

Activity: A one and one-half (I-ll2) hour weekday program consisting of reading
aloud stories and poems to toddlers or pre-school children. Readings are followed by arts

and crafts activities.

Mission: Newly implemented in 2008 to supplement the demand of the Saturday
Story Hour and to promote the enjoyment of reading for children at an early age before
school years. This literacy program goes beyond the Main Library in Hagitfla. At least

one day a week at the Agat, Barrigada, Dededo, Merizo and Yona branch libraries.

Program: Homebound Service - Island-wide

Activity: Newly implemented - a free home delivery service of library materials to
individuals with disabilities in the form of books, non-books, and "Talking Book" tapes,

includins Braille materials.

Mission: Guam is a Subregional Library for the National Library Service for the
Blind and Physically Handicapped (NLS) (website: http://www.loc.gov/nls). GPLS
provides "homebound" delivery service to individuals with disabilities. Individuals with
a temporary or permanent disability which prevents them from reading conventional
printed materials, because of a visual, physical or reading disability.

Program: Summer Reading Program - Main library

Activity: An eight (8) week program consisting of various reading activities,
projects and presentations to motivate children to read during the summer months.

Mission: To promote the enjoyment of recreational reading.

Program: National Library Week- Island-wide

Activity: A nationwide campaign which focuses the public's attention on varlous

services offered by the libraries. Activities include special storytelling, library tours,

library card sign-up, and sponsoring contests which promote literacy.

Mission: To inform the public about the value of libraries as an information
resource, the different services and programs libraries offer as well as to promote library
use and support.

Program: School Tours and Bookmobile Tours - All libraries

Activity: Introduces school age children to the various programs and servrces

offered by the public libraries. In addition, an orientation is given regarding the use of
library materials followed by the distribution of library card applications.

Mission: To familiarize school age children and senior citizens with the public

I I

libraries and the many services they offer and to promote library use.
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Attachment to BBMR DP-l

Program: Special Events - All libraries

ideas and interests.

Program: Read Across America (Dr. Seuss's Birthday)

Activity: Several times throughout the year, the public libraries host special
programs such as lectures, art and cultural exhibits, films and craft presentation.

Mission: To allow people from all age groups to come together and share their

Activity: This is an annual event celebrated in March. GPLS takes part in the

National Education Association's (NEA) Read Across America to encourage children to
read. This event's main purpose is to also celebrate the children's author, Dr. Seuss on his
birthday, and to promote reading.

All over the nation, thousands of people take part through different activities and the

main purpose is for everyone "across America" to pick up a book on "Dr. Seuss's

Birthday."

Mission: Motivate children to read in addition to helping them master basic skills.

Program: Teen Read Week

Activity: This is a literacy initiative of the Young Adult Library Services

Association (YALSA), a division of the American Llbrary Association. It's an annual

event, which is held the third week in October. Across the United States public and

school libraries, schools, and bookstores take part in Teen Read Week. This is to let
teens know the possibilities that exist within the library and within covers of books.

Mission: To encourage twelve to eighteen year olds to "Read for the Fun of It"
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Government of Guam
Fiscal Year 2010

Budget Digest

IBBMRBD-II

Function: Education and Culture

DepartmenUAgency: Guam Public Library System

Program: Surnmary

FY 2010

Total Req.

(c+D+E)

PERSONNEL SERVICES

111 Resular Salaries/lncrements $724,56( $708,87 $878.73( ${ $0 $878,73(

tt2 Overtime/Special Pay 0 0

113 Benefits 213.00r 248,951 $3ss.081 0 3ss.08(

TOTAL PERSONNEL SERVICES $937.562 $957.82 $1.233.811 $( $0 $1.233.81(

OPERATIONS

220 IRAVEL- Off-Island/Local Mileage Reimburl $0 $0 s0 $( $( $0

230 CONTRACTUAL SERVICES: 212-26r 226,35t 130,82( 130.82(

233 OFFICE SPACE RENTAL: 0

240 SUPPLIES & MATERIALS: 31.57( 5,945 28.227 28.22r

250 EOUIPMENT: 5,00( 0 0 s,00(

270 WORKERS COMPENSATION 0 0 0

271 DRUGTESTING 22: 0 200 20(

280 SUB.RECIPIENT/SUBGRANT : 0 0 0

290 MISCELLANEOUS: 0 0

TOTAL OPERATIONS $244.05! $232,302 s164.241 $0 $( sr64.24r

UTILITIES

361 Power $2r2,23r s212.23t $210.001 $0 s( $210.00(

362 Water/ Sewer 10.00( 10,00 6.00( 0 6.00(

363 Telephone/ Toll 23,66t 23"63: 36,00( 0 0 36,00(

TOTAL UTILITIES $24s.90( $245.861 $252.001 $( s0 $2s2.00(

450 CAPITALOUTLAY $0 $01 I $0 $( $( $0

TOTAL APPROPRJATIONS $r"427.5r9 $1,43s.991 I I $1,650,057 $0 $0 $1,650,057

l/ Specify Fund Source
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[BBMRBD-U
Government of Guam

Fiscal Year 2010

Budget Digest

Function:

Department/Agency:

Program

Education and Culture

Guam Public Library System

Directorrs Office

Revised February 26, 2009

sr00A091800GA00r

FY 2010

Other

Fund 1/

FY 2010

Total Req.

FY 2010

Federal Ma

PERSONNEL SERVICES

111 Regular Salaries/Increments $528,57',, $481.991 $619.87! ${ ${ $619,87J

tl2 Overtime/Special Pay 0 0 0

113 Benefits 153.653 r70.69( 240.71! 240,714

TOTAL PERSONNEL SERVICES $682,23( $6s2.68! $860.594 $( $( s860.594

OPERATIONS

220 IRAVEL- Off-lsland/Local l\Iileaee Reimbu rr $0 $( $0 $( $( ${

230 CONTRACTUAL SERVICES: r29.843 140,49t 62,00',, 62.00',,

233 OFFICE SPACE RENTAL: 0 0

240 SUPPLIES & MATERJALS: 15"091 2,4tt 2t.221 0 0 2t,22

2s0 EOUIPMENT: 0 5.000 0 5.00(

270 WORKERS COMPENSATION 0 0 0

271 DRUG TESTING 224 20r 20r

280 SUB.RECIPIENT/SUBGRANT : 0 0

290 MISCELLANEOUS: 0

TOTAL OPERATIONS $145.15J $142,91 $88,42{ $0 $( $88,421

UTILITIES

36r Power $142.23 $r42,231 $210.001 $( $0 $210,00(

362 Water/ Sewer 5,00{ 5,00 6,00( 0 6,000

363 Telephone/ Toll 8,66! 22.663 36.001 36"00(

TOTAL UTILITIES $1ss.90( $169.89( s252.00( $( $( $252,00(

4s0 CAPITAL OUTLAY $0 $01 I $( s( $( $(

TOTAL APPROPRIATIONS $983,289 $e6s.4e2 | | sr,20r,022 $0 $0 $1;201,022

1/ Specify Fund Source: IMLS (100%)

FULL TIME EOUIVALENCIES
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Function:

DepartmenUAgency:

Program

I I I I I II I I I I I I

Government of Guam
Fiscal Year 2010

Budget Digest

[BBMRBD-U

Education and Culture

Guam Public Library System

Agat Branch Library

Revised Febru.ry 26, 2009

5100A091824GA004

FY 2010

Total Req.

PERSONNEL SERVICES

111 Resular Salaries/Increments $18.47: $18.721 $20,57: ${ $0 $20.575

tt2 Overtime/Special Pay 0 0

113 Benefits 5,124 5,401 9.841 0 9.842

TOTAL PERSONNEL SERVICES $23.59( s24.l2t $30,41: $( $0 $30,41i

OPERATIONS

220 IRAVEL- Off-Island/Local Mileage Reimburt $0 $0 $0 $( $( $0

230 CONTRACTUAL SERVICES: 0 9.69( 9.694

233 OFFICE SPACE RENTAL: 0

240 SUPPLIES & MATERIALS: 0 0

250 EOUIPMENT: 0 0 0

270 WORKERS COMPENSATION 0 0

271 DRUG TESTING 0 0 0

280 SUB-RECIPIENT/SUBGRANT : 0

290 MISCELLAI\EOUS: 0

TOTAL OPERATIONS $( $( $9.69( ${ $( $9.69(

UTILITIES

361 Power $( $0 ${ $t $0 $0

362 Water/ Sewer 0 0 0 0

363 Telephone/ Toll 0 0 0

TOTAL UTILITIES $0 $( $0 $( $( $0

4s0 CAPITAL OUTLAY $( $01 I $( $0 $0 $(

TOTAL APPROPRIATIONS $23.596 $24.12S I | $40.113 $0 $0 $40.r 13

1/ Specify Fund Source

FULL TIME EQUIVALENCIES

UNCLASSIFIED



I I I I I I I I I I I I I I I

[BBMRBD-l]
Government of Guam

Fiscal Year 2010

Budget Digest

Function:

Department/Agency:

Program

Education and Culture

Guam Public Library System

Barrigada Branch Library

PERSONNEL SERVICES

lll Resular SalariesAncrements $3s.21' $3s,75( $39.17( $( $( $39,17(

tt2 Overtime/Special Pav 0

113 Benefits ll,72a 13,80( 19,13( 19.13(

TOTAL PERSONNEL SERVICES $46.93t $49.55( $58,31i $0 $0 $58,31'

Revised February 26, 2009

5100A091823GA003

1/ Specify Fund Source

FY 2010

Other

Fund 1/

FULL TIME EOUIVALENCIES

OPERATIONS

220 TRAVEL- Off-Island/Local Mileage Reimburs $t $( $( $0 $0 $(

230 CONTRACTUAL SERVICES: 0 11"832 0 I1.83i

233 OFFICE SPACE RENTAL: 0 0 0

240 SUPPLIES & MATERIALS: 0 0 0

250 EOUIPMENT: 0 0

270 WORKERS COMPENSATION 0

27r DRUG TESTING 0 0

280 SUB-RECIPIENT/SUBGRANT : 0 0

290 MISCELLANEOUS: 0 0

TOTAL OPERATIONS $0 $0 $11.83' $( $( $11.832

UTILITIES

361 Power $0 $( $( $( $( $(

362 Water/ Sewer 0 0

363 Telephone/ Toll 0 0

TOTAL UTILITIES $( $( $( ${ $0 $(

450 CAPITAL OUTLAY ${ $01 | $0 $( $0 $(

TOTAL APPROPRIATIONS s46-937 $4e.ss6 | | $70.144 $0 $0 $70.144



I I

Function:

DepartmenUAgency:

Program

I I I I I I I II I I I I

[BBMRBD-l]
Government of Guam

Fiscal Year 2010

Budget Digest

Education and Culture

Guam Public Library System

llagatna-Dededo

PERSONNEL SERVICES

111 Resular Salaries/l ncrements $89.562 $118.84( $140,301 $( ${ $140,301

tl2 Overtime/Special Pay 0

113 Benefits 27.339 4r.36( 60.184 60.184

TOTAL PERSONNEL SERVICES $116,901 sl60,zli $200,48i $( $( $200.484

Revised February 26, 2009

5100A091820GA002

l/ Specify Fund Source

FY 2010

0ther

Fund 1/

FY 2010

Total Req.

FULL TIME EOUIVALENCIES

OPERATIONS

220 TRAVEL- Off-lsland/Local Mileaee Reimburl $( $( $( $( $0 $(

230 CONTRACTUAL SERVICES: 82,41',, 85,86' 25,90t 0 25,90t

233 OFFICE SPACE RENTAL: 0 0 0

240 SUPPLIES & MATERIALS: 16.471 3,52t 7.00( 7.00(

250 EOUIPMENT: 0 0

270 WORKERS COMPENSATION 0

271 DRUG TESTING 0

280 SUB-RBCIPIENT/SUBGRANT : 0 0

290 MISCELLANEOUS: 0 0

TOTAL OPERATIONS $98,89( $89.39: $32,909 $( $( $32.909

UTILITIES

361 Power $70,00( $70,00( $( $( $( $(

362 Water/ Sewer 5,00( 5.00( 0

363 Telenhone/ Toll 15.00( 97( 0 0

TOTAL UTILITIES $90,00( $75,97( ${ ${ $0 $(

450 CAPITAL OUTLAY $( sol I $0 $t $0 $(

TOTAL APPROPRIATIONS $305.797 $32s,s7s | | $233,3e4 $0 $0 $233,394



I I I I I I I I I I I I I I I

IBBMRBD-rl
Government of Guam

Fiscal Year 2010

Budget Digest

Function:

DepartmenUAgency:

Program

Education and Culture

Guam Public Library System

Merizo

Reviied February 26, 2009

51004091826GA006

FY 2010

Other

Fund 1/

PERSONNEL SERVICES

1ll Regu lar SalariesAncrements s34,262 $34.814 $38,23( $0 $( $38,23(

ttz Overtime/Special Pav 0 0

113 Benefits 10.18i 12.50( r8.525 0 18.525

TOTAL PERSONNEL SERVICES s44,44t s47.321 $s6.75: $0 $( $s6.75a

OPERATIONS

220 TRAVEL- Off-Island/Local Mileaee Reimbun $t s( ${ $0 $( $(

230 CONTRACTUAL SERVICES: 10.85t 0 10,858

233 OFFICE SPACE RENTAL: 0 0 0

240 SUPPLIES & MATERIALS: 0

250 EOUIPMENT: 0

270 WORKERS COMPENSATION 0 0

271 DRUG TESTING 0 0 0

280 SUB-RECIPIENT/SUBGRANT: 0 0

290 MISCELLAI\EOUS: 0 0 0

TOTAL OPERATIONS $0 $( $10.85{ $0 $( $10.8st

UTILITIES

36r Power $( $( $( $0 $( $(

362 Water/ Sewer 0

363 Telenhone/ Toll 0 0

TOTAL UTILITIES $( $( $( $( $0 $0

4s0 C.APITAL OUTLAY $0 $01 | $0 $( $( $0

TOTAL APPROPRIATIONS s44,449 $47J20 | | $67,613 $0 $0 s67,613

l/ Specify Fund Source

FULL TIM E EOUIVALENCIES
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[BBMRBD-II
Government of Guam

Fiscal Year 2010

Budget Digest

Function:

DepartmenUAgency:

Program

Education and Culture

Guam Public Library System

Yona

FY 2010

Total Req.

PERSONNEL SERVICES

111 Regular SalariesAncrements $18.472 $18.74( $20,575 $( $0 $20.571

ttz Overtime/Soecial Pav 0 0

113 Benefits 4,97',, 5.174 6,676 6,676

TOTAL PERSONNEL SERVICES $23.451 s23,92( $27,252 $0 $( $27.2s:

OPERATIONS

220 TRAVEL- Off-Island/Local Mileage Reimburr $( $( $( $0 $( $(

230 CONTRACTUAL SERVICES: 10,511 0 10-51t

233 OFFICE SPACE RENTAL: 0 0 0

240 SUPPLIES & MATERIALS:

250 EOUIPMENT: 0 0 0

270 WORKERS COMPENSATION 0 0 0

27r DRUG TESTING 0 0

280 SUB-RECIPIENT/SUBGRANT : 0

290 MISCELLANEOUS: 0 0

TOTAL OPERATIONS $0 ${ $r0.s1t ${ $( $10.s1t

UTILTTIES

361 Power $( $( $( $0 $0 $(

362 Water/ Sewer 0 0

363 Telephone/ Toll 0 0 0

TOTAL UTILITIES $( ${ s0 $( s( $0

450 I CAPITAL OUTLAY $ol $ol | $ol $ol $ol $(

TOTAL APPROPRIATIONS $23,4s1 $23.e20 I I s37,77r $0 $0 | s37,77r

l/ Specify Fund Source



III

Department/Agency:
Division: Director'sOffice

IIIII

Schedule A - Off-Island Travel

Guam Public Librarv Svstem

IIII

IBBMR TA-11

Program: Public Service

Purpose / Justification for Travel

N/A

ravel Date: No. of Travelers: ll

Position Title of Traveler(s) Air Fare Per diem 2/ Registration Total Cost

$ $ $ $

$ $ $ $

Purpose / Justification for Travel

N/A

Date: No. of Travelers: ll

Position Title of Traveler(s) Air Fare Per diem 2/ Registration Total Cost

$ $ $ s

$ $ $ $

Purpose / Justification for Travel

N/A

Date: No. of Travelers: ll

Position Title of Traveler(s) Air Fare Per diem 2/ Registration Total Cost

N/A $ $ $ $

$ $ $ $

1/ Provide justification for multiple travelers attending the same conference / training / etc.

2/ Rates must be consistent with Title 5 GCA, Div.ZrCh.23, $23104 and federal Joint Travel Regulations



I III I I IIII I I III

BBMR96A

Schedule B- Contractual
General Fund -- Director's Oflice

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Hasatna I lot $2,982.00 $ 2,982.00 X

GTA - Cable Service I lot $ l,075.00 s 1,07s.00 X

G4S - Haeatna I lot $780.00 s 780.00 X

Pitney Bowes - Rental of postage by phone I lot $565.00 s s65.00 X

Maintenance of government vehicles I lot $ I,000.00 $ I,000.00 X

Print Shop - library cards: applications I lot $ l,000.00 $ 1,000.00 x
SirSi Dynix - Software Maintenance (Horizon) 1 lot $19,000.00 $ 19,000.00 X

PacAir Ltd. - Alarm Monitoring, Service & Maintenance I lot $3,600.00 $ 3,600.00 X

Pacific Daily News - (l) year subscription - Hagatna 1 lot $202.00 $ 202.00 X

Pacific Stars & Stripes - Subscription for Hasatna I lot $207.00 $ 207.00 X

Emergency Repair (building, vehicle) I lot $5,000.00 $ s,000.00 X

Marianas Variety - (l) year subscription - Hagatna 1 lot s I 50.00 $ 150.00 X

XEROX Corp. - Hagatna I lot $18,0s7.00 s 18,057.00 X

GETS Business System - Corrective-Preventive

Maintenance for typewriters t lot s 1.489.00 $ 1.489.00 X

GETS Business System - Corrective-Preventive

Maintenance for Printers L lot $1,200.00 $ 1,200.00 X

Suahan Waste - Trash pick up (Hagatna) I lot $ 1.500.00 $ I,s00.00 X

JRN Air Conditioning - Preventive/Corrective

Maintenance for Haeatna I lot $4.200.00 $ 4,200.00 x
Total Contractual $ 62,007.00

Schedule C - Supplies & Materials

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

)ffice supplies, cleaning supplies, Printer cartridges 1 lot 1000( s 10,000.00 X

Fire extinguishers, CDs. Calculators I lot 100( $ 1,000.00 X

Acid free folders, pocket folders, typewriter ribbons 1 lot 3221 $ 3,221.00 X

Fuel and lube I lot 500( $ s,000.00 X

Brush cutters, Push mowers I lot 2000 $ 2,000.00 X

$

Total Supplies & Materials $ 21,221.00

Schedule D - Equipment

icals (no money released in'09)



ITI I

Schedule B- Contractual
General Fund -- Director's Olfice

Schedule E - Miscellaneous

IIIIII

BBMR96A

Funded in FY 2009?

Total Miscellaneous

Schedule F - Capital Outlay

Funded in FY 2009?

Total Capital Outlay



IIII I IIIII r II

BBMR96A

Schedule B- Contractual

General Fund -- Agat Branch Library

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Asat I $1.019.00 $ I,019.00 X

KEROX Corp. - Agat I $5,377.00 $ 5,377.00 X

JRN Air Conditioning - Preventive/Corrective

Maintenance for Agat I $3,300.00 $ 3,300.00 X

$

$

Total Contractual $ 9,696.00

Schedule C - Supplies & Materials

Total Supplies & Materials

Schedule D - Equipment

Funded in FY 2009?

Total Equipment

Schedule E - Miscellaneous



ITII-IIIIIIIIII

BBMRg6A

Schedule B- Contractual

General tr'und -- Agat Branch Library

Schedule F - Capital Outlay

Funded in FY 2009?

Total Capital Outlay
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BBMR96A

Schedule B- Contractual

General Fund -- Barrigada Branch Library

Unit

Price

Total

Price

tr'unded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Barrigada I $1,019.00 $ 1,019.00 X

)GROX Corp.- Barrigada I $6,513.00 $ 6,513.00 X

JRN Air Conditioning - Preventive/Corrective

Maintenance for Barri eada I $4,300.00 $ 4.300.00 X

$

$

Total Contractual $ 11.832.00

Schedule C - Supplies & Materials

Total Supplies & Materials

Schedule D - Equipment

Funded in FY 2009?

Schedule E - Miscellaneous

tr'unded in FY 2009?

Schedule F - Capital Outlay



III III II

Schedule B- Contractual

General Fund -- Barrigada Branch Library

III

BBMR96A

Funded in FY 2009?

Total Capital Outlay



III I I I IIIII I III

BBMR96A

Schedule B- Contractual

General Fund -- Hagatna-Dededo Branch Library

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Dededo I vear $ 1,019.00 $ 1,019.00 X

Pacific Daily News - (l) year subscription - Dededo I year $202.00 $ 202.00 X

XEROX Corp.- Dededo I year $s,477.00 s 5.477.00 X

Pacific Stars & Stripes - Subscription for Dededo I year $207.00 $207.0c X

American Library Association - Membership fee I year $120.00 $120.0c X

JWS Refrigeration - Preventive/Corrective Maintenanct

for Dededo I vear $3,160.00 s3-160.0( X

Emergency repair (building, vehicles, equipment) t lot r5724 s 15,724.00 X

$

Total Contractual $ 25,909.00

Schedule C - Supplies & Materials

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

Office Cleaning Supplies, Paper Towels, Toilet Tissue I lot 2000 $ 2,ooo.oo X

Typewriter Ribbons, Lift off tape, Toner Cartridges I lot 200c $ 2,000.00 X

XEROX paper, pens, pencils, crayons, colored paper I lot 200c $ 2,000.00 X

Pine sol, clorox, floor wax, stripper, etc. I lot 100( $ 1,000.00 X

s

s

Total Supplies & Materials $ 7,000.00

Schedule D - Equipment

Funded in FY 2009?

Schedule E - Miscellaneous

Schedule F - CapitalOutlay



III IIIIII

Schedule B- Contractual

General Fund -- Hagatna-Dededo Branch Library

II

BBMR96A

Funded in FY 2009?



III II IIT : III

BBMR96A

Schedule B- Contractual

General Fund -- Merizo Branch Library

Unit

Price

Total

Price

tr'unded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Merizo $r,019.00 $ 1,019.00 X

)GROX Corp. - Merizo $5,439.00 $ s,439.00 X

JRN Air Conditioning - Preventive/Corrective

Maintenance for Merizo $4,400.00 $ 4.400.00 X

$

S

Total Contractual $ 10.858.00

Schedule C - Supplies & Materials

Total Supplies & Materials

Schedule D - Equipment

Schedule E - Miscellaneous

Funded in FY 2009?



IIIIIIIIIIIIIII

BBMR96A

Schedule B- Contractual

General Fund -- Merizo Branch Library

Schedule F - Capital OutlaY

Funded in FY 2009?

Total Capital Outlay



IIIIII IIII I

Schedule B- Contractual

General Fund -- Yona Branch Library

III

BBMR96A

Unit

Price

Total

Price

Funded in FY 2009?

Item Quantity Yes No

3M Book Detection services - Yona 1 $1,019.00 $ 1,019.00 X

>(EROX Corp. - Yona I $5,499.00 $ 5,499.00 X

JRN Air Conditioning - Preventive/Corrective

Maintenance for Yona $4.000.00 $ 4.000.00 X

$

$

Total Contractual $ 10,518.00

Schedule C - Supplies & Materials

Total Supplies & Materials

Schedule D - Equipment

Schedule E - Miscellaneous

Schedule F - Capital Outlay



II IIIII

Schedule B- Contractual

General tr'und -- Yona Branch Library

III

BBMR96A

Total Capital Outlay
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*lro*o."AREA:
PARTMENT/AGENCY:

{-A*'
ND:

IBBMR SP-ll

Education and Culture

Guam Public Llbrary System

Public Service

General Fund

OfrlG,ruAt

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
PROPOSED
SUMMARY

Revised 2/2612009

P) (a)
A) (B) (c) , (D), (E) , (F) , 

(C) 
| 

(H) (I

I
I
I
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ufrro*n"AREA:
EPARTMENT/AGENCY:

;t""*'

Education and Culture

Guam Public Library System

Public Service

General Fund

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

Director's Office

IBBMR SP-l]

lflt(;In'dt

c) (D) (E) (F) (c) (H) (r

Revised 2/2612009

(J) (N)

/ Hazardour / Worker's Compenretion / etc.



rl

lfi;lffil:T^.",
l[""*'

f,ducation and Culture

Guam Public Library System

Public Service

General Fund

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

Branches

IBBMR SP-U

ARIGf NAL

Revised 2/2712009

(N) (R)

/ Worker's Compensrtion / etc.

I
I
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{-ftTIONALAR.EA:

}trPARTMENT/AGENCY:

Education aod Culture

Guam Public Llbrary System

Public Service

Federal Funds (1007o

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
PROPOSED
SUMMARY

IBBMR SP-rl

oRIGINAL

(current) GovGurm contribution for Llfe lnsurrnce ls $l?,1 per mnum; Subject to change in FY 2009

ll
ll
ll



AL AREA: Education and Culture

Guam Public Library System

Public Service

l00o/o Federal Funds

s101H0818208r102

NT/AGENCY:

March 4. 2009

azardous
ttitlement date for bsic life insurance is 2-18-09, This is a competitive llmlted term appointment (P. L. 28-187)

ffederatlV Funded (subject to availability of Federal Funds). This Grant may continue for up to 4 years.
IIrr work week effective 10-15-08
: 1F2008 (current) GovGuam contribution for Life Insurance is $174 per annum; Subject to change in FY 2009

lg

Government of,Guana
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

Federally Funded

IBEMR SP-II

D) (E) (F) (G) (H) (r

Retirement
(J * 26.33V"')

Retire @DI)
($15.52*26PP)

Total Benefits

(KthruQ)



rl
Education and Culture

Guam Public Library System

Public Service

General & Federal Funds

Government of Guam
Fiscal Year 2009

Agency Staffing Pattern
CURRENT
SUMMARY

IBBMR SP-U

OR{G{N/'I-

A) (B) (c) (D) (E) (F) (c) (H) (r

Differentid /

I
I
I
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CTIONAL AR-EA:

RTMENT/AGENCY:

Education and Culture

Guam Public Library System

Public Service

General Fund

Government of Guam
Fiscal Year 2009

Agency Staffing Pattern
CURRENT

Director's Office

IBBMR SP-II

0R!&f N/'t

(c) (p) (E) (F) (c) (H) (r (K) (N) (R)

/ Hrzerdous / lVorker's CompensationT;d

I
I
I
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:rl;m",ffJ*.",

;f,*''

Education and Culture

Guam Public Llbrary System

Public Service

General Fund

Government of Guam
Fiscal Year 2009

Agency Staffing Pattern
CURRENT

Branches

[BBMR SP:l1

OR!G!N/-L

Revised 26,2009

/ Worker's Compensstion / etc.

A) (B) (c) (D) (E) (F) (c) (H) (r)

I
I
I



Ju*.tro,nA', AREA:
!l
IJ'EPARTMENT/AGENCY:
}I

'IROGRAM:
I

f,ducation and Culture

Guam Public Library System

Public Service

1007o Federal Funds

s101H08I82oEI102

Government of Guam
Fiscal Year 2009 Budget
Agency Staffing Pattern

CURRENT

IBBMR SP-ll

ORIGlNAL1 
ruND:

'l_ Revised Februaru

I
I



Government of Guam
Federal Program Inventory

FY 2009 (Current) / FY 2010 (Estimated) Funding

IBBMR FP-l]

FUNCTION: Education and Culture

DEPARTMENT/AGENCY: Guam Public Library System

Public Service



r r I r
Government of Guam

Fiscal Year 2010 Budget
Equipment / Capital and Space Requirement

r r r I

Function: Education& Culture
DepartmenVAgency: Guam Public Library System

Program: Public Service

UiPi$ENT/CAPTTAL LISTINC::. :

Description Quantity Percentase of Use Comments
*See Attached Paees

Total Program
Snece lSn- tr'f-):

Total Program Space
Occunied (So- tr't.):

Description Souare Feet
Pbrcent of Total
Proqram Snace Comments

llasatna Main Public Library 42.000 o)
Agat Branch Library 4.800 7

Barrigada Branch Library 4.800 7

Dededo Branch Library 4"800 7

\4erizo Branch Librarv 4"800 7

Yona Branch Library 4.800 7



I I I I I II

Government of Guam
Fiscal Year 2009 Budget

Equipment / Capital and Space Requirement

Hagatna Main Library

Function : Education & Culture
DepartmenVAgency: Guam Public Library System

Program: Public Service

I I rI I ITI

[BBMREL-lI

E0UIP,X.NtlcAnrtA[:rl$rmve|i

Descrintion Quantity Percentage of Use Comments

Two Drawer Filine Cabinet 9 100

Typewriter Stand il 100

Secretarial Chair w/o Arms 25 100

Oranpe Plastic Chairs t4 5

Adult Patron Wooden Chair t) 100 Patron Usase

Book Push Cart 20 100

Sinsle Pedestal Desk 2l 100

Xerox Fax Machine 100

IBM Tvpewriter n 100

Wooden Glass Slidins Door Cabinet 100 Display

Wooden Conference Table 100

Ielevision/VCR Stand 2 100 Children's Area

Color Television 2 75 Children's Prosram

VCR 2 75

Wooden Art Stand I 75 Children's Prosram

Metal Storase Cabinet 8 100

Paper Cutter I 75

Patron Librarv Table 40 100

Children's Librarv Table 6 100

Children's Patron Wooden Chair 13 100

Metal Storase Cabinet dWheels 4 100

Four Drawer Filins Cabinet 20 100

Beise Patron Lounge Chairs 20 r00

Hieh Densitv Book Shelf 18 100

Metal Book Shelf 72 100

Mao Cabinet a
J r00 Photoeraoh Archives

Carrels 8 100

Index Card Cabinet 23 100 Patron Aoolication

Microfilm Cabinet 2 100

Showcase 100 Archives

Hall of Fame Cabinet r00 Archives

Newsoaoer Rack 100

Masazine Rack 23 t00

Wooden Bookshelf 7 100

Cassette Tape Drawer 4 100

Mas.azine Rack Wall Unit 6 100

Book Drop 4 100



II III I I I I I II III

[BBMREL-II

Government of Guam
Fiscal Year 2009 Budget

Equipment / Capital and Space Requirement

Hagatna Main Library

Description Quantity Percentage of Use Comments

L Shape Secretarial Desk 4 100

Postase Machine I 100

Postase Scale I 100

Atlas Mao Stand I 100

Dictionary Holder/Stand t 100

Free Standins Masazine Rack l 100

Eureka Vacuum Cleaner J 100

Rotarv File 3 100

3M Desensitizer/Resensitizer Unit 3 100

IBM Wheelwriter Twewriter 5 100

Six Drawer Filine Cabinet J 100

Comouter Table t
J 100

Executive Chair a
J 100

Black Guest Chair 2 100

l0 pc Executive workstation 100

Brother Electric Typwriter 6 100

Dell Ontiolex GX1P Workstation t9 100

Dell Optiplex SX260 Workstation 6 100

EDO Micros Technolosies 5 100

BackUps Pro 650 30 100

Displayer CD/DVD Starter Unit I 100

Laminatins Machine I 100 Children's Prosram and Processinq

Ellison PrestisPro DieCut I 100

VeloBind System I 100

Linksvs-Wireless G 26 100

Sonv 4.1 Megapixel Camera/Case I 100

Grey Husky Adiustable Table 6 100

Huskv Children's Chair RedAllaw 40 r00

Dell Laptop Notebook 22 100

sPAcE::REQTUIREME
(fqr: fersonilel: and: : : : : i i I i i
: : : ' : ' : ' : ' : ' : ' : : : : : : : : 

j ' : ' : '

EquipmpntlGepital): : : : : : 
.

NT Program
Space (Sq.

Ft.):

Total
Program

Space

Description Square Feet
Percent of Total Program

Space Comments

Hasatna (Main) 42.000 64
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]BBMREL-U

Government of Guam
Fiscal Year 2010 Budget

Equipment / Capital and Space Requirement

Agat Branch Library

Function : Education & Culture

Department/Agency: Guam Public Library System

Program: Public Service

IJIPMENTICAPMAL:I

Description Quantity Percentase of Use Comments

Patron Wooden Table T2 100

Patron Wooden Chair I6 100

Sinele Pedestal Desk I 100

Secretarial Chair aJ 100

Samsung VCR I 15

Samsuns Television I t5

Dictionarv Stand I t00

Map Stand 100

NewspaDer Stand I t00

Book Drop I 100

Filine Cabinet I 100

Ielevision/VCR Stand I l5

ard Catalog Drawer a
J 100

Wooden Push Cart I 100

Coffee Table I 100

Metal Twewriter Stand 1 100

Three Tier Double Face Shelf I 100

Six Tier Double Face Shelf 8 100

Two Tier Sinsle Face Shelf 1,9 100

Split Type Air Condition Unit 5 100

Grey Cushioned Sofa I 100

Wood Panel Circulation Desk I 100

Two Tier Double Face Shelf 2 100

Four Tier Sinele Face Shelf 2 100

Six Tier Sinele Face Shelf aJ 100

Sinsle Face Shelf t 100

Magazine Rack 1 100

Six Tier Single Face Shelf 2 100

Netsear ADSL2 Modem I 100

Linksys Wireless G Network 8 100

Galans Microwave Oven I 100

Dell Latitude Laptop Notebool 100 DCFgOWBl

Dell Optiplex 760 Workstation 4 t00
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- 
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IBBMREL-II

Government of Guam
Fiscal Year 2010 Budget

Equipment / Capital and Space Requirement

Agat Branch Library

SPACE'REQUIIIEIVIENT
(for, Persohhel:affi i:::; l; i; . I l; . I l; . I

Eqiuipment/€apital)i jii:tilli. l. . . I

Total
Program

Space (Sq.

Ft.):

Total
Program

Space

Occupied
(Sq. Ft.):

Description Square Feet
Percent ofTotal
Program Space Comments

Asat Librarv Branch 4,800
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IBBMREL-TI

Government of Guam
Fiscal Year 2010 Budget

Equipment / Capital and Space Requirement

Dededo Branch Librarv

Function : Education & Culture
Department/Agency: Guam Public Library System

Program: PublicService

EOUIPMSNT/CAP. TTAI- :I,TSTING'

Descrintion Ouantitv Percentage of Use Comments

Sinsle Pedestal Desk 2 100

Secretarial Chair 2 100

Patron Wooden Chair (Adult) l6 100

Patron Wooden Chair (Children) 25 100

Patron Wooden Table ll 100

Brother Typewriter I 100

Television/VCR Stand I 15

Samsuns Television II 15

NEC VCR I l5

Newsoaoer Stand I 100

Book Cart I 100

Twewriter Stand I 100

Man Stand I 100

Small Sofa I 100

Metal Cabinet I 100

Dictionarv Stand 100

Maole Wood Circulation Desk 100

Sinele Five Face Shelf 5 100

Sinsle Six Face Shelf 100

Sinsle Face Shelf I 100

Double Sided Six Face Shelf 8 100

ShelfCounter 4 t00

Sinsle Thee Face Shelf 6 100

Card Catalos Shelf 1
t 100

Maruson Battery Backup 850 I 100

Linksvs Wireless G Network 8 100

Dell Ontiolex 755 Comouter Workstation 4 100

w l)r

Total
Program

Space (Sq.

Ft.):

Total
Program

Space

Occupied
(Sq. Ft.):

Description Square Feet
Percent of Total
Program Space Comments

Dededo Librarv Branch 4.800 7
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[BBMREL-U

Government of Guam
Fiscal Year 2010 Budget

Equipment / Capital and Space Requirement

Merizo Branch Librarv

Function : Education & Culture
Department/Agency: Guam Public Library System

Program: PublicService

ECIUI PMENT/CAFITALi N-lSTlNG ii : i .

Description Quantitv Percentase of Use Comments

Patron Wooden Table 7 100

irculation Desk I 100

Sinsle Pedestal Desk 2 100

Patron Wooden Chair (Adult) t4 100

Patron Wooden Chair (Children) 32 100

Double Face Shelf l0 100

Sinsle Face Shelf 4 100

Periodical Shelf 2 100

Newpaper Stand I 100

Sinsle Face Counter for Bookshelf 5 100

Sinsle Face Countertop for Bookshelf 5 100

Mao Stand t 100

Dictionarv Stand tt r00

Book Cart I 100

Book Drop 1 100

Secretarial Chair t 100

Samsuns Television 1 15

Split Twe Air Condition Unit 5 100

Computer Table I 100

Card Catalos t 100

Television/VCR Stand 1 15

Storase Cabinet I 100

Netsear ADSL2 Modem I
I 100

Linksys Wireless G Network 2 100

Galane Microwave Oven 1 100

SFACE :REQ IIIRE NrEN T. : . . . . . . . . . . . . . : : : I : I : : : I .

(fsr,Fetsoilnel :and: :EquiFmeirtlCaFittt)

Total Program
Space (Sq. Ft.):

Total Program
Space Occupied

(Sq. Ft.):

Description Square Feet
Percent of Total
Program Space Comments

Merizo Librarv Branch 4,800 7
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[BBMREL1I

Government of Guam
Fiscal Year 2010 Budget

Equipment / Capital and Space Requirement

Yona Branch Librarv

Function : Education & Culture

DepartmenUAgency: Guam Public Library System

Program: Public Service

EOT}IP.MENTICAP,,ITAE :LT$TING I :

Description Quantity Percentase of Use Comments

Solit Tvoe Air Condition Unit 4 100

Patron Wooden Table 8 100

Sinsle Pedestal Desk 3 100

Masazine Stand I 100

Sinsle Face Shelf 30 100

Back to Back Shelf 4 100

Patron Wooden Chair 39 100

Book Cart 2 r00

Card Cataloe Shelf I 100

Book Drop I 100

Dictionarv Stand 2 100

Secretarial Chair I r00

Ben Q Desktop Keyboard 8 100

Netsear ADSL2 Modem I 100

Linksvs Wireless G Network 6 100

Dell Optiplex 755 Computer Workstation 5 100

Sr*
(fCIri

g
R

iurttnnr.,.,.,. ii ii iiii:,:,:,:rr.. I rl

;d:HUipnentlGapitaD

Total
Program

Space (Sq.

Ft.):

Total
Program

Space

Occupied
(Sq. Ft.):

Description Square Feet
Percent ofTotal
Program Space Comments

Yona Library Branch 4,800 7
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BUREAU OF BUDGETAND MANAGEMENT RESEARCH
FY 2O1O BUDGET DOCUMENT CHECKLIST

II I I I I I

DepartmenUAgency:
Division/Program:

Guam Public Library System
Public Service

Date Received by BBMR:
Date Reviewed:

DepartmenUAqencv
Yes No

BBMR
Yes NoGeneral

ls the departmenvagency request within the Governor's established ceilino?
ls the summary digest consistent with detail pages?
Are the required budget forms attached?

a. Agency Nanative Form [BBMR AN-N1]
b. Decision Package IBBMR Dp-1]

9 llgggm Budget Digest Forms [BBMR BD-1, BBMR TA_1, BBMR 964]
d. FY 2010 (Proposed) Agency staffing pattern [BBMR sp-1] - Ail Fund sources
e. FY 2009 (cunent) Agency staffing pattern [BBMR sp-1l - Ail Fund sources
f. Federal Program Inventory Form [BBMR Fp-1]
g. EquipmenVCapital Listing & Space Requirement Form [BBMR EL_1]

Agency Nanative Form [BBMR AN-N1]
1. ls the mission statement correct and consistent with the departmenv

agency's enabling act?
2' Are the goals and objectives correct and consistent with the departmenv

agency's mission?

Decision Package [BBMR Dp-1]
1. ls activity description correct?
2. ls major objective correct?
3. Are short term goals correct?
4. ls workload output reflected correcfly?

Program Budget Digest Forms [BBMR BD-1, BBMR TA_1, BBMR 964l
A.) BBMR BD.1

Personnel Services
1. Are figures reflected consistent with the attached staffing pattern(s)?
2. Are amounts reflected in each column accurate?
3. Are computations correct?

Operations
1. Are the amounts reflected under columns, "Governor's Request,,, for

each object category consistent with respective schedules
(Schedule A - E) as detailed in the budget digest subforms
(BBMR TA-1 & BBMR 964)?

2. Are amounts reflected in each column accurate?
3. Are computations correct?

Utilities
Are amounts reflected in each column correct?

Capital Outlav
Are amounts reflected under corumns, "Governor's Request", consistent
with schedule F as detailed in the budget digest subform, IBBMR 964]?

Full Time Equivalencies (FTEs)
Are the number of FTEs for both "Unclassified,' and "Classified,,
accurately reflected under each column?

B.) BBMR TA-1
1. ls the purpose/justification for travel defined?
2. ls/Are the travel date(s) and number of travelers reflected?
3. ls/Are the position tifle(s) of the traveler(s) reflected?
4. Are all columns (Air Fare, per Diem, Registration, and Total Cost)

accurate?

X
X
X
X
X
X
X
X

X
X
X
X

X
X
X

X
X
X

N/A
N/A
N/A
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BUREAU OF BUDGET AND MANAGEMENT RESEARCH
FY 2O1O BUDGET DOCUMENT CHECKLIST

DepartmenUAgency:
Division/Program:

Guam Public Library System
Public Service

Date Received by BBMR:
Date Reviewed:

DepartmenUAqencv
Yes No

BBMR
Yes No

c.) BBMR 96A
1. Are "ltems" under schedules B - F listed in detail?
2. ls the "Quantity" under schedules B - F reflected for respective items?
3. ls the "Unit Price" and "Total price" accurate for each item under

schedules B - F?

lV. Agency Staffing Paftern Forms [BBMR Sp-1]
1. Are position titles correct? '

2. Are position numbers reflected?
3. Are the salary levels consistent with the Civil Service Commission,

Classification and Pay Plan?
Are filled positions funded?
Are increment amounts reflected (should be no per public Law)?
Are rates reflected under "Benefits" correct?
Are computations correct?

Federal Program Inventory Form [BBMR Fp-1]
ls the form complete and accurate?

EquipmenUCapital Listing & Space Requirement Form [BBMR EL-1]
1. ls the description of the equipment and/or capital item(s) detail?
2. ls the "quantity" and "percentage of use" reflected?
3. Are space requirements descriptive and total space reflected and

accurate?

X
X
X

4.

o.
7.

X
X

X
X
X
X
X

vt.

X
X
X

DEPARTMENT:
Prepared By:

Approved By:

BBMRAGTION:

Recommendation

Analyst

Date
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