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JHGUAM

board of accountancy

March 23, 2009

Honorable Vicente Pangelinan

Senator and Chairman of the Committee on Finance,
Taxation, Commerce and Economic Development
30™ Guam Legislature

155 Hesler Place

Hagatna, GU 96910

Dear Senator Pangelinan,

Enclosed is our budget for Fiscal Year 2010. Public Law 29-123 requires that we submit our
budget on January 30" of each year for the next fiscal year. You will note that we did not submit
our budget to Bureau of Budget and Management Research as we have our own Special Fund
from the fees we collect and we have our own checking account.

The Guam Board of Accountancy met on January 22, 2009, and unanimously approved the
budget as submitted. We would be happy to submit the budget again on your required forms.

We were not sure they would be the same as last year’s.

You will find everything in order, but should you have any questions, please call me at 647-
0813, ext 601.

Sincerely,

Dave N. Sanford
Executive Director
Enclosures
cc: Speaker
fel.671.647.0813 - fax.671.647.0816

email.guamboa@guamboa.org - www.guamboa.org
Suite 101, 335 South Marine Corps Drive, Tamuning, GU 96913
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[BBMR AN-N1]
Government of Guam
Fiscal Year 2010
Department / Agency Narrative
FUNCTION: Regulatory Board
Dept./ Agency: Guam Board of Accountancy

Mission Statement:

The Government of Guam regulates the practice of public accounting through the Guam Board of Accountancy.
The Board consists of 5 voting members appointed by the Governor and an ex-officio non-voting member, the
Director of the Department of Revenue and Taxation.

The Board provides for the examination of potential CPA candidates and the licensing of members of the public
accounting profession. Regulation of the professional conduct of Certified Public Accountants is another
function of the Board. It also promotes high professional standards among the Certified Public Accountants and
also strives to protect the public.

Goals and Objectives:

For FY 2010 , the Guam Board of Accountancy (GBA) will improve its website so that it will be interactive with
its users. GBA would also like for candidates to apply online and make payment online for exams and license
renewals. An interactive website will improve efficiency overall.

Documentation handling and storage is expected to improve with the installation of scanning equipment
and software. The equipment is already on order.

Continued training for staff and management will continue in an effort to improve reporting, collection, and
presentation of data. Management and board members will continue to attend scheduled conferences with the
53 other jurisdictions so the GBA so that we can keep abreast of developments within the industry and with
stateside counterparts.




Decision Package

|FY 2010 |

{Agency: Guam Board of Accountancy |

[Program Title:

Activity Description:

1. Regulating the practice of public accountancy

2. Administration of the Uniform CPA Examinations

3. Registration and licensing of Certified Public Accountants
4. Promoting high professional standards to protect the public.

Major Objective(s):

1. To keep abreast of the ever changing CPA profession and its regulation.

2. Continuous update of our website and its interaction with the users.

3. Provide for the education of our board members so that the mission of the GBA is carried out.
4. Provide for the education of our Certified Public Accountants.

Short-term Goals:

1. Set up scanning capabilities.

2. Improve website.

3. Continue to update current databases.

Workload Output

Workload Indicator: | FY 2008 Level of Accomplishment | FY 2009 Anticipated Level ~ FY 2010 Projected Level




I Government of Guam
Fiscal Year 2010 {BBMR BD-1}
Budget Digest
Function:

Agency:  Guam Board of Accountancy

111]Regulary Salary 0
112]Overtime/Spec pay 0
113|Benefits 0
To ' 0 0
220 Travellmileagg 0 0 0 0
230{Contractual 292,829 370,481 368,232 368,232
233}Office Space Rent 23,868 23,868 23,868 23,868
240|Supplies&Matls 5,025 3,351 5,000 5,000
250|Equipment 2,775 6,000 6,000 6,000
270{Workers Comp 0 0 0 0
271|Drug Testing 0 0
‘ 290 |Miscellaneous 4,574 6,000 10,600 10,600
329,071 409,700 413,700 413,700
361{Power 0
362|Water/Sewer 0
363|Telephone 425 300 300 300
450]Capital Equipmt 0 0 0 0
410,000} | | 414,000] 414,000}

Board of Accountancy Special Fund




I [BBMR TA-1}
I Schedule A - Off-Island Travel
Department/Agency: Guam Board of Accountancy FY 2010
Division:
l Program:
I Purpose / Justification for Travel
Not Applicable
I Travel Date: No. of Travelers: 1/
l Position Title of Traveler(s) Air Fare Per diem 2/ ]| Registration Total Cost
$ - $ - $ - $ -
I $ - $ - $ - $ -
i
I Purpose / Justification for Travel
I Travel Date: No. of Travelers: 1/
Position Title of Traveler(s) Air Fare Per diem 2/ | Registration Total Cost
I $ - $ - $ - $ -
$ - $ - $ - $ -
I Purpose / Justification for Travel
Travel Date: No. of Travelers: 1
I Position Title of Traveler(s) Air Fare Per diem 2/ | Registration Total Cost
$ - $ - $ - $ -
l $ - $ - $ - $ -
1/ Provide justification for multiple travelers attending the same conference / training / etc.
l 2/ Rates must be consistent with Title 5§ GCA, Div.2, Ch.23, §23104 and federal Joint Travel Regulations




Fiscal Year 2010 BBMRI96A
Guam Board of Accountancy
Schedule B- Contractual
Unit Total Funded in FY 2008?
Item Quantity Price Price Yes No
Administrative Services Contract 1 $ 286,032.00 Ix
Copier/Postage Meter Rentals 2 $ 6,200.00 Ix
Education & Testing 1 $ 45,000.00 Ix
Others(Publications, Dues, etc.) 1 $ 16,000.00 §x
'Web/Database development & maintenance 1 $ 15,000.00 {x
$ -
Total Contractual 3 368,232.00
Schedule C - Supplies & Materials
Unit Total Funded in FY 20087
Item Quantity Price Price Yes No
Supplies and materials $ 5,000.00
$ -
$ -
$ -
$ .
$ -
Total Supplies & Materials b 5,000.00
Schedule D - Equipment
Unit Total Funded in FY 2008?
Item Quantity Price Price Yes No
$ -
small equipment Iess than $5000 3 $ 6,000.00
$ N
$ -
$ -
$ -
Total Equipment $ 6,000.00
Schedule E - Miscellaneous
“Unit " Total Funded in FY 20087
Item Quantity Price Price Yes No
Fostage $ 5,600.00
Training $ 5,000.00
S -
$ -
$ -
, , 3 -
Total Miscellaneous $ 10,600.00
Schedule F - Capital Outlay
Unit Total Funded in FY 2008?
Item Quantity Price Price Yes No
3 -
$ -
$ -
[ -
$ -
3 -
Total Capital Outlay $ -




I Government of Guam [BBMR SP-1]

FUNCTIONAL AREA: Fiscal Year 2009 Budget

Agency Staffing Pattern
DEPARTMENT/AGENCY: Guam Board of Accountancy FY 2010 PROPOSED
PROGRAM:

IFUND:
Not Applicable

I ) Tapus by Deparement ) [ Taput Dy Department |
(A) (B) (C) (D) (E) (F) (6) (H) (1) J) (K) (L) (M) (N) (0) (P) (Q) (R) )
v , e . , —— —— T —
Pasition Pasition Name of Grade/ : Increment (E+F+G+1) [ Retirement | Refire (DDI) | Social Securify] Medicare Tife | - Medical Dental .} Total Benefits | (J+R)
Ne. J Number ) Title Tncumbent Step Salary Overtime | Special* Date = Amt. Subtotal (J *25.20%) | ($15.52%26PP) | (6.2% *J) (145% * J) (4] { Premium) { Premium) . (K thruQ) TOTAL
1 $6 $0 50 50 $0 $0 $0 $0 $0 $0 50 $0 $0 $0
) 0 [} ] 0 ] [] ] ] ] [} ] 9 0 0
3 [0 ] ] 0 0 ] ] ) 0 [0 T 0 ] ]
m ) ] [) ] ] [0 ] 0 ] ) (] ] (] [ )
3 ) ] ] 0 [ 0 ] ] 0 ) ] ] [ ]
[3 ) 0 ] [ 0 ) [) (] ] ] ] ) ] ]
7 ] ] ] ] ) ] (] ] ] ] ] ] 0 ]
l ] 0 0 [ (] ] ] [ ] 0 ] ] [ 0 [
] () ] ) ] ) 0 ) ] ) ] (] [ 0 0
10 ] (] 0 ] (] ] ] ) [} ) ] 0] (] 0
i1 0 0 0 ] 0 ] ] ] [ ] ) ) 0 ]
iz 0 0 ) 0 () ] ] ) ] 0 ] ] ] ]
3 [ ] [ ] 0 ) ] ] ) ) ] ] 0 ]
4 0 0 ] ) 0 ] ) (] ] ] ] (] ] ]
s ] ] ] 0 ] ] ] [ ] (] ) ] ] ]
16 ] 0 ) 0 (] ] ] 0 D ] ] 0 [] [
T 0 0 0 ] ] ] ] ] ) ) ] ] ) 0
18 ] ] 0 ) ] ] ] ) ) [ ] ) ] ]
19 ] 0] 0 0 0 ) ] 0 ] ] ] ] 0 0
70 ) ] ] ) ] ] ] [ [} 0 ] ) 0 ]
ll 21 ] ] ] [] ] 0 ] ] (] ] ) ] 0 ]
7 ] ) ] 0 (] [ ] ] ] [ ] [ 0 ]
23 (] B ) ] ] 0 ) ] ] 9 0 i ] [
24 0 ] ] 0 0 ] ] 0 i ] ) ) 0 0
75 0 ] ] 0 0 [ 0 ] ) ] ] ) [} ]
I Grand Tofal: — 50 $0 50 — 50 30 $0 $0 50 $0 50 $0 $0 50 $0

* Night Differential 7 Hazardous / Worker's Cyompensaﬁon / ete.
1/: FY 2008 (current) GovGuam contribution for Life Insurance is $174 per annum; Subject to change in FY 2009




l Government of Guam [BBMR SP-1]

FUNCTIONAL AREA: ‘ Fiscal Year 2009 Budget
Agency Staffing Pattern
I DEPARTMENT/AGENCY: Guam Board of Accountancy FY 2010 C
PROGRAM: u rrent

FUND:
I Not Applicable

Toput by Department Taput by Depariment
(A) (B) (C) (D)’ (E) (F) (G) (H) (I) (J) (K) (L) (M) (N) (0) (P) (Q); (R) (5)

; Benefits ) . . .
Position Position Nanze of Grade/ : (E+F+G+l) | Retirement Retire (DDI) | Social Security} Medicare Life Medical . Dental Total Benefits {(J+R)
No. } Number - Title Tncumbent Step Salary Overtime { Special* Date O Amt, Subtotal (J * 28.20%) ] (S15.52*26PP) | (6.2% * J) (1.45% * J) ) { Premium) { Premiam) (Kthru Q) TOTAL
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* Night Differenial / Hazardous / Worker's Compensation / etc.
1/: FY 2008 (current) GovGuam contribution for Life Insurance is $174 per annum; Subject to change in FY 2009




FUNCTION:
DEPARTMENT/AGENCY:
PROGRAM:

Guam Board of Accountancy

FY 2010

FY 2009 o
Q,
Federal Grantor Agency / Federal Project Title CE.D.A. Grant Mat.ch Received / Estimated Loca‘l Feder.a ! 100% Grant
No. / Award Ratio Projected Fundin Matching | Matching | Federal Period
Enabling | Number | Federal/ J g Funds Funds Grants

Not Applicable




Government of Guam [BBMR EL-1}
Fiscal Year 2040 Budget
Equipment / Capital and Space Requirement

Fiscal Year 2010
Function: Regulatory Agency
Department/Agency: Guam Board of Accountancy
Program:
Description Quantity Percentage of Use Comments
4 drawer filing cabinets 4 100
2 drawer filing cabinets 8 100
Conference Room Table 1 100
Chairs 14 100
Folding Chairs 6 20
Cubicles - desk stations 6 100
typewriter 1 50
[refrigerator i 100
water dispenser 1 100
supply/file cabinets 9 100
paper shredder - large 1 50
Computers- CPU and monitors 6 100
Printer HP 656 deskjet 1 100
Printer HP 6500 deskjet 1 100
Printer HP 3745 deskjet 1 100
| paper shredder - small 1 100
‘ Fax Machine/Scanner 1 100
Xerox Copier - leased 1 100
Folding Tables - oblong 2 20
Toshiba Laptop computer 1 100
HP Scanjet 5590 1 100
Total Program Total Program Space
Space (Sq. Ft.): Occupied (Sq. Ft.):
Percent of Total
Description Square Feet Program Space Comments
Office Space 1,050 100 1,050

rent includes internet-DSL, UPS, telephone
water and electricity (see attached office layout)
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BUREAU OF BUDGET AND MANAGEMENT RESEARCH
03 BUDGET DOCUMENT CHEC! FY 2010 Budget Document Checklist

Department/Agency: Guam Board of Accountancy Date Received by BBMR:
Division/Program: Date Reviewed:

v BBMR

General

Is the department/agency request within the Governor's established ceiling?
Is the summary digest consigtent with detail pages?

Are the required budget forms attached?

Agency Budget Certification Form [BBMR ABC]

Agency Narrative Form [BBMR AN-N1]

Decision Package [BBMR DP-1]

Program Budget Digest Forms [BBMR BD-1, BBMR TA-1, BBMR 96A]
FY 2009 (Proposed) Agency Staffing Pattem Forms [BBMR SP-1}

FY 2008 (Current) Agency Staffing Pattern Forms [BBMR SP-1]

. Federal Program inventory Form [BBMR FP-1]

. Equipment/Capital Listing & Space Requirement Form [BBMR EL-1]

Faroppow

. Agency Budget Certification Form [BBMR ABC}
Has the Department/Agency certified that all amounts budgeted are within the
Govemnor’s established ceiling and are in order of priority to execute
the mission, goals, and objectives of this department for FY 2010?

.  Agency Narrative Form [BBMR AN-N1}
1. Is the mission statement correct and consistent with the department/
agency's enabling act?
2. Are the goals and objectives cormrect and consistent with the department/
agency’s mission?

1. Decision Package [BBMR DP-1]
iis actmty description comrect?

IV.  Program Budget Digest Forms [BBMR BD-1, BBMR TA-1, BBMR 96A]
A) BBMR BD-1
Personnei Services
1. Are figures reflected consistent with the attached staffing pattern(:
2. Are amounts reflected in each column accurate?
3. Are computations correct?

Ovperations

1. Are the amounts reflected under columns, "Govemor's Request”, for
each object category consistent with respective schedules
(Schedule A - E) as detailed in the budget digest subforms.
(BBMR TA-1 & BBMR 96A)?

2. Are amounts reflected in each columnn accurate?

3. Are computations correct?

Utilities
Are amounts reflected in each column correct?

Capital Outlay
Are amounts reflected under columns, "Governor's Request”, consistent
with schedule F as detailed in the budget digest subform, [BBMR 96/

Full Time Equivalencies (FTEs)
Are the number of FTEs for both "Unclassified” and “Classified”
accurately reflected under each column?

B.) BBMR TA-1
1. Is the purposelfjustification for travel defined?
2. Is/Are the travel date(s) and number of travelers reflected?
3. IsiAre the position title(s) of the traveler(s) reflected?
4. Are all columns (Air Fare, Per Diem, Registration, and Total Cost)

g £ x x x X X § X X X X x % x XX XXXXXX X& EE
&
5
3




accurate?

C.) BBMR 96A
1. Are "ltems" under schedules B - F listed in detaif?
2. Is the "Quantity” under schedules B - F reflected for respective ite
3. Is the "Unit Price”™ and "Total Price” accurate for each item under
schedules B - F?

V. Agency Staffing Pattern Forms [BBMR SP-1]

1. Are position titles correct?

2. Are position numbers reflected?

3. Are the salary levels consistent with the Civil Service Commission,
Classification and Pay Plan?
Are filled positions funded?
Are increment amounts reflected (should be no per Pubiic Law)?
Avre rates reflected under "Benefits" correct?
Are computations correct?

NoO oA

V1. Federal Program Inventory Form [BBMR FP-1]
Is the form complete and accurate?

VII. Equipment/Capital Listing & Space Requirement Form [BBMR EL-1}
1. Is the description of the equipment and/or capital item(s) detail?
2. Is the "quantity” and "percentage of use” reflected?
3. Are space requirements descriptive and total space reflected and
accurate?

x

v
gi:::;?:z v Michele Santos ’;?77/}?1/'4 L~

Approved By: o 5‘& (P

(Signature t/Agency Head) U

“Date D/\/ SZ?A’L/ !(_,

BBMR ACTION:

Recommendation
Approval
Disapproval

Analyst

Date




