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CERTIFICATION

The Bureau of Budget and ManagementResearch (BBMR) hereby certifies and
approves the budget request herewith attached for the CIVIL SERVICE
COMMISSION.

BBMR further attests that all efforts were made in the review process to ensure
the accuracy of the calculations and that the results indicated compliance with the
budget ceiling established for this government entity from all fund sources.

The justification of this budget request is the responsibility of the government
entity listed above and any submission outside of this certified submission is
neither approved nor sanctioned by the Bureau of Budget and Management
Research.
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BERTFIA M. DUEN
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Government of Guam
Fiscal Year 20L0 Budget

Agency Narrative

FUNCTION: EXECUTIVE DIRECTION

AGENCY: CIVIL SERVICE COMMISSION

MISSION STATEMENT:

The Civil Service Commission shall administer an appeals system for Government of Guam
classified employee adverse actions, grievances, lay-offs and other appeals authorized by laws
and rules. The CSC will enforce political activity laws (Mini-Hatch Act), investigate Whistle-
Blower complaints and administer laws and regulations regarding ethics in public contracting,
personnel action reviews and post audits.

GOALS AITID OB.IECTIVES:

1 GOAL: To provide opportunities to Govemment of Guam classified employees for appeals to
adverse actions and other actions as authorized bv laws and rules.

OBJECTIVE: To maintain full-time hours to receive appeals and entertain questions regarding

related processes.

GOAL: To review and investigate, as necessary, all personnel actions taken by all government

entities.

OBJECTIVE: To receive timely reports from all govemment entities and utilized the CSC's
Null and Void authoritv to the extent necessarv.

GOAL: To provide training and orientation to management and employee groups related to

adverse actions, grievances, and other appeals for the benefit of both management and employee.

OBJECTIVE: Schedule quarterly, semi-annual, or annual meetings to discuss adverse action
and grievance concepts for benefit of both management and employee.

GOAL: To provide orientations and information on the Mini-Hatch act and the regulation of
political activity for employees of the Government of Guam and the general public.

OBJECTIVE: To ensure responses to questions and concems about political activity are

available through brochures and presentations.

GOAL: To administer statutes and regulations related to ethics in public contracting. This
includes addressing violations to laws, rules and regulations via the Board of Commissioners as

well as providing information through orientations and presentations and forms.

OBJECTIVE: To ensure all agencies have adequate information and forms related to ethics in
public contracting.

2.

3.

4.

5.



Decision Package

FY 2010

IBBMRDP-ll

08/{i/rt'll
DepartmenUAgency: CIVIL SERVICE COMMISSION Division/Section: DIRECTOR'S OFFICE

m Title:AGENCY SUMMARY

Activity Description:
I To administer and enforce the merit system principles, laws, rules, and regulations through appeals.
I To ensure the government's present and future capabitify in attaining its goals by attracting, developing, and retaining a stream

of qualilied available manpower based on merit and fitness to job requirements.
t To develop and enforce employee ethics regulations, particularly related to contracting.
t To issue political activity advisories and conduct investigations into alleged violations of the law.
I To provide legal services to the Commissioners, Executive Director and technical staffof the Commission. Services are made

available during meetings, hearings, litigation and day-to-day operations of the Commission, Services rendered through
advisory opinions, research, counsel, writings, court appearances, representation, workshops, and other forms of a legal nature.
Legal counsel also advises other government oflicials and employees as requested.

Major Objective(s):
i To provide adjudication, administrative and legal direction in the performance of government-wide duties and responsibilities

in the areas ofadverse actions, grievances, political activity, ethics and other areas assigned by law.
t To provide legal direction to the Civil Service Commission and advising other government officials and employees as necessary

and whenever appropriate.
I Provide legal counsel rcpresentation in all levels oflitigation.

Short-term Goals:
I To increase efforts to enhance the adherence of merit principles so that the quality of public service to all levels of government

can be improved by the development of systems of personnel administration consistent with such merit principles.
t To adjudicate adverse actions and grievance appeals, and unethical conduct ofemployees in public contracting.
I To provide legal counsel for the Commission during adjudicatory hearings (adverse action, grievance, ethics investigations,

political activity) and regular meetings.
I To represent the Commission in litigation cases as the need arises.

Workload Outnut

Workload Indicator:
FY 2008

Level of Accomplishment
FY 2009

Anticipated Level
FY 2010

Projected Level

a
Review of PA for classified employem 5000 s500 6000

r :::::::,j:*rse 
action app€als' grievancs rnd

125 262 288

I Preparation ofReport and Communication 200 220 242

i Adverse Action rnd Grievance workshops 0 0 4

1 Legal Decisions & Advisory Opinions, Hearings
atrd meetings, Litigation & Bri€f 400 440 484

I Board Meetings. 105 115 130

1 Case mrnagement ofAdverse Action and
Grievance AppeNls. 60 66 172

1 Case management of Mini-Hatch Act
Complaints. f, 8

t
Telephone communication tahnical advise. 275 300 330

t) Walk-in clientele 200 220 244

0 Hearinp and mstitrss. 170 184 202
t) Litigationr€pr€s€ntation. 20 22 24

1 Written decisiors, briefs, memoranda and
others. 125 135 148



Government of Guam
Fiscal Year 2010

Budget Digest

IBBMRBD-l]

r.RI 0II\|II
Fuction: ExecutiveDirstion

Depsrtmetrt/Agency: Civil Sewicc Commission

Progrrmi Summary

#5 100A0905

FY 2010

Othcr

Fund l/

ul s50051! 5463.44t $430J8: s( 3( s430,7E:

tl2
ll3 Bqefits 13?5,11 13tJ6t 140,601 140,601

TOTAL PERSONNEN, SERVICES $638,M $594,Er $57rJEl $l $( $57lJEr

220 $l s( SI sl sl t(

230 lE,ll: 1E,431 to91l lo,97l

233 OFFICE SPACE RENTAL: 84J4r 85,471 85411 85,47(

240 TUPPLIES & MATERIALS 5Jl 431 5,0& 5,0&

250 !OUIPMENT: t2l 2,14' 2.14,

270 ilORKERS COMPENSATION

21r )RUC TESTING ltx

2t0 iUBRECIPIENT/SUBGRANT: 0

290 995( 8,40( 99s{ 9951

TOTALOPERATIONS $11294! $112959 sl13,62( $( t( $113,62(

361 Powcr $( $( $l t( $( $(

362 Watcr/ Sower

363 Telephonc/ Toll 1.24 1261

TOTAL UTILITIES s7J'61 s1,261 57221 $l 3( sl2tl

701

450

l/ Specify Fund Source



Government of Guam
Fiscal Year 2010

Budget Digest

IBBMR BD-U

O#/G/lvclFunction: Executiye

Department/Agency: CIVIL SERVICE COMMISSION

Program: Director

5 100A090500cA00t

llI Regular Salaris/Incremenls $63,588 $88,772 $102,201 $( ${ $102,201

l12 Overtime/Special Pay 0 0

l13 BeEefits 20,666 27,7O4 36,645 36,64s

TOTAL PERSONNEL SERVICES $104,2s4 $u6,476 $138,846 $( $( $r38,846

220 TRAVEL Off-Island/Local Milease Reimburs. $0 $0 $0 $( $( $0

230 ]ONTRACTUAL SERVICES: l8,l r3 18,439 10.978 10,978

233 f,FTICE SPACf, R,ENTAL: 84,348 8s,470 85,470 85,470

240 TUPPLIES & MATERIALS: 539 430 5,0E4 5,084

2s0 EOUIPMENT: 0 t20 2,144 2,144

270 rryORKf,,RS COMPENSATION 0 0 0

21t DRUG TESTING t00

280 iUB.RECIPIENT/SUBGRANT:

294 I{ISCELLANEOUS:

TOTALOPERATIONS $102,999 $104,559 $r03,676 $0 $( $103,676

361 Power $0 $( $( $0 $0 $0

362 Water/ Sewer 0 0 0

363 Teleohone/ Toll 7,266 7,266 7,22( 0 0 7,226

TOTAL UTILITIES $7,266 $7,266 s7,226 $0 $0 s7,226

l/ Specify Fund Source



Government of Guam
Fiscal Year 2010

Budget Digest

IBBMR BD-ll

OffifGffvAtFunction:

Department/Agency: CIVIL SERVICE COMMISSION

Program: PMA

5l00Ai'0520cE002

1/ Specify Fund Source



Government of Guam
Fiscal Year 2010

Budget Digest

IBBMRBD-l1

Function:

Department/Agetrcy: CIVIL SERVICE COMMISSION

Program: BOARDofCOMMISSIONERS

5100A'40501cE004

Otrf{i{rV/t

361 $( $l $t sl $l $(

362 Waa€/ Sewer

363 Telenhone/ Toll

TOTAL UTILITIES $( $0 $t $l Sl $l

1/ Specify Fund Source



Government of Guam
Fiscal Year 2010

Budget Digest

IBBMRBD-U

r uncuon:

Department/Agency: CML SERVICE COMMISSION

Program: LICAL

5l 00Ai'05 l0cE003

#trdG{flfAt

F.Y 2010

Other

Fund 1/

li Specify Fund Source



IBBMR TA-11
Schedule A - Off-Island Travel

Department: CIVIL SERVICE COMMISSION
Division: AGENCY SUMMARY
Program:

##t#/trdd

Purpose / Justification for Travel

raveler(s)

No. of Travelers:

Purpose / Justification for Travel

Travel Date: No. of Travelers: _ *

Position Title of Traveler(s) Air Fare Per diem Registration Total Cost

$ $ $ $

$ $ $ $

Purpose / Justification for Travel

Travel Date: No. of Travelers:

* Provide justification for more than one traveler to the same conference / training / workshop / etc.



Schedule A- Contractual utrf ffi$ruAt BBMRe6A

{?

Funded in FY 2009?

chedule B - Office
Funded in FY 2009?

85.470.00

Schedule C - Sunplies and Materials
Unit
Price

Total
Price

Funded in FY 2009?

Item Quantitv Yes No
Cffice Supply 3 $928.00 $ 2.784.00 x
Antia Virus Renewal and Related 3 150 $ 450.00 x
Automobile sast. etc. $ 898.00 x

Misc. Suoplies $ 302.00 x

Computer Software $ 6s0.00 x
$

Total Supplies and Materials $ 5,084.00

Funded in F'Y 2009?

Total Equipment

Schedule E - Miscellaneous

for 7 Board Commissioners

irrors FY'08 actual

Schedule F- Utilitv
Unit
Price

Total
Price

Funded in FY 2009?
Item Quantity Yes No

I'elephone t2 $397.56 s 4,770.72 x

GWAN t2 $204.60 $ 2,455.20 x

0 $0.00 $

$

$

$

$

$

Total Utility $ 7,225.92

TOTAL: $ 120,851.92



YIMISSION

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

IBBMR SP-U
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FfINCTIONAL AREA: Executive Direction

DEPARTMENT/AGENCY: CwIL SERVICE COMMISSION

PROGRAM: Director

FUND: GENERALFUND

Government of Guam
Fiscal Year 2010

Agency Stafling Pattern
(PROPOSED)

IBBMR SP-ll



FUNCTIONALAREA:

DEPARTMENT/AGENCY: CIVL SERVICE COMMISSION

PROGRAM: Board of Commissioners

FUND: GENERAL FTJND

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

IBBMR SP-l]

5100A**0501c8004



ORIGINAI
FUNCTIONAL AREA: Executive Direction

DEPARTMENT/AGENCY: CWIL SERVICE COMMISSION

PROGRAM: Personnel ManagementAdninistration

FUND: GENERALFUND

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

IBBMR SP-U

5100A**0520cE002
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FUNCTIONALAREA: ExecutiveDirection

DEPARTMENT/AGENCY: CIV L SERVICE COMMISSION

PROGRAM: Legal Office

FUND: GENERALFUND

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

IBBMRSP-ll

5100A**0510CE004



r.RI0,INAL
FUNCTIONAL AREA: EXECUTM DIRECTION

DEPARTMENT/AGENCY: CTVIL SERVICE COMMISSION

PROGRAM:

FUND: GENERALFUND

#s100A0905

Government of Guam
Fiscal Year 2009

Agency Staffing Pattern

IBBMR SP-U
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FUNCTION: EXECUTIVE DIRECTION

DEPARTMENT/AGENCY: CIVIL SERVICE COMMISSION

PROGRAM: AGENCY SUMMARY

Government of Guam
Federal Program Inventory

FY 2009 (Current) | FY 2010 (Estimated) Funding

IBBMR FP-l]

A i,.3 .:,,C',' i,rD: '' E:t,: tr'': ' G H I

Federal Grantor Agency / Federal Project Title
c.F.D.A.

No. /
Enabling
Authority

Grant
Award

Number

Match
Ratio

Federal /
Local:

FY 2009 F^f 2010i

Received /
Projected

Estirnated
Funding

Local
Matching

Funds

Federal
Matching

Funds

1007o Federal
Grants

Grant Period

N/A



Government of Guam
Fiscal Year 2007 Budget

Equipment/ Crpital and Space Requiremenl

IBBMRDLI]

OffiIG/fl'AI"
Function : Executive Direction
DeparhnenuAgency: Civil Service Commission
Prognm: Summary

EOI JIPMENT/CAPIT,4.L I-ISTING:
DescriDtiotr Ouanbh Perc€ntas€ ofUse Commeots

rmDute$ 100

:omputer Stcnds 100
100

.blor Printer 5U
(erox Machine 100
lecordins Svstem t0

lranscriber Mrebine Iu0
70

/cR
4icrowavc 100

.V. Stdd 100
I

tu)
ns Mrchine !m

IW
ry Eroser Board 3 tff)

vlini-Bulletin Board

daler utsDcllsr ,2 lu0
Chais:

Executive Chairs Blue l4 100

Executive Chairs tslek 100

Executivc Chaim Grcen 2

Brown Amless 100

Blue ReEultr 4 r00
Groy Reguld 4

Brown Reuultr&Folded t1 100

Rceula Amless Rolline Choirs 100
cr6i GY,-!,riv- aLrir" r.^ " ll"\ 4 l{J0

) t00
Tables:

Conference Room Table lu{)
Crcdenzs 8 I rx)

Executive Tables t00
Conterence t oble t 100

Bmquct Tables 100

Semi Roll Tablcs 5 I(Jt)

End Tables I 100

Desks:

Secrctuial DesX ll 100

Exccutivc Desk 3

Crbineh/Dmwervshelf
5 drawer cabinet 100

4 drawer cabinet 9

3 drawer cabinet 4 IOU

2 drawer cabinet 1 1C

Supply Shelves l 100

Book.Shclves 100

Total Progmm
Space (Sq. FL): 2,800

Total Program space 2,800
tur-ni.d 1S^ Ff r.

Squre Feet
Percent ofTotal

Comments
jxecutive Llesk/lrookshelvcs/Lomputer Systeff
br Exccutive Director 350 13

Jnlce rumtture/DooKsnelves/rurng
:abinets/Xepx Machine I,000

: Room for Board Herinp 700 25

)oublc Pe{-lestal Desk tor Board Srecr€tarv 250 9

)ffie fuminrrc for Persnnel Analvsl 250

lftice fumiture for Administrative Co 250 9
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FUNCTIONAL AREA: Executive Direction

DEPARTMENT/AGENCY: CwIL SERVICE COMMISSION

PROGRAM: Summary

FUND: GENERALFUND

Government of Guam
Fiscal Year 2010

Agency Staffing Pattern
(PROPOSED)

IBBMR SP-U


